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January 21, 2011

All Official Court Reporters:

Please sec the attached schedule of reimbursable expenses for the 20 II OCRA Seminars. Please 1I0le 11101lodgillg is 11010llger a reimbursable expellse. Offlcial COl

ol'erniglll are respollsible for a"v lodgillg eorpellses. Official Court Reporters are encouraged to atlend the seminar closest to their duty station.

Sincerely,

Mike Mayberry

Deputy Administrative Director of the Courts



this Information Represents Stale Law

Schedule of Reimbursable Expenses

Oklahoma Court Reporters Association

Marriott Southern Hills Hotel

Tulsa, OK

February 25-February 26, 2011

The following rtems and none other are reimbursable:

1. Milt-agt: Map mileage (round trip) from city of residence or duty Slation (whichever is closer) to Tulsa, Oklahoma. and necessary intm-city travel. Rrimbunemenl rOt mileage 10 rataurant
ntttling site may not be (I.iroN Dunuan' to ,tate law. The vicinity travel must be entered on your claim as a separate item. All mileage is reimbursable at SO.SI (fifty--one cents) per mile.

2. Meal rtf Dim!: Yoo must be in overnight travel slatus (eighteen houB+- and have traveled 60 miles one way alleast] 10 claim per diem. You are allowed $61.00 for each 24 hour period. Any t
(24) houl1l is computed at S15.25 for each 6 hour period. (You must be in travel status for 3 II, hours of the 6 hour period to claim that period.) Limited to: Commencement of travel S1atus may not 1
friday, t'cbruary 25. 2011 and may not extend mood 3;00 D.D1 •• Saturday. Fcbnlarv 26, 2011.

4. Misttll'DeoUS ES:Dfose: Turnpike fee may be reimbursed without receipts, but they must be itemized on your travel claim. (Attorney General's Opinion No. TI-127).

s. r,rkine:: If a parking fee is charged at the hotel it can be reimbursed. Please provide receipt if available .• Iarking reimbursement is only allowable at the designated hotel and will be reimbursed f
S10 per day maximum.

6. You muSi use OSF Form 19 (revised 7/09) for Ihe filing of your claim. The Office of Stale Finance will not accept an older form.

7. Rnislration Fee; will Dol be rrimbuntd.

Other Travell1ps:

Please submit your completed travel claim for fonalprocessing to: Dennis Leehan Administrative OffICeof the Courts 1915 N. Stiles Ave. Ste. 305 Oklahoma Crty OK 73105



Schedule of Reimbursable Expenses

Oklahoma Court Reporters Association

Embassy Suites Hotel

Noonan, OK

July 15-July 16, 2011

The following ~ems and none other are reimbursable:

I. .M!k!.u: Map mileage (roond trip) from city of residence or duly station (whichever is closer) to Nonnan. Oklahoma, and necessary intra-city travel. Rrimburumm' (or mil«gr'o rotaunnt
mtttiPlsitr may not be <i_irow Dunoan' to statr law. The vicinity travel must be entered on your claim as a separale item. All mileage is reimbursable at SO.51 (fifiy--one cents) per mile.

2. Meal Ptf" DieD.: You must be in overnight travel status (eighteen hours+ and have traveled 60 miles one way at least] to claim per diem. You are allowed $46.00 for each 24 hour period. Any t
(24) booB is computed at SI1.50 for each 6 hour period. (You must be in (mvel status for 3 'h hours of the 6 hour period to claim that period.) Limited to: Commencement of travel status may not I
Friday, July IS, 201I and may not fX'r"d beyond 1:00 p.nl •• Saturday, July 16.2011.

4. Mi'letllanrous t:.PflUr: Turnpike fee may be reimbursed without receipts, but Ihey must be ilemi7.ed on your lravd claim. (Anomey Genera)"s Opinion No. 77.127).

S. Parkin,: If a parking fee is charged allhe hotel il can be reimbursed. Please provide receipt if available. Parking reimbursement is ooly allowable at the designated holel and will be reimbursed f

$10 per day maximum.

6. You muS! use OSF Form t9 (revised 7/09) for the filing of your claim. The Office of State Finance will nOl accept an older form.

7. Rrt=istration Ftt will nol br r('imbun~d.

Other Travel Tips:

Please subm~your compleled travel claim for final processing 10: Dennis Leehan Administrative OffICeof the Courts 1915 N Stiles Ave. Sle. 305 Oklahoma City OK 73105
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